Please return completed Registration form to:

Playworks Childcare [td

Onits 6-8 Western Industrial Estate,
LonY Llyn,

Caerphilly.

CF83 1BQ

Tel: 029 20864780

ContraCt ahd Registration Form

Name of Club

Name of School Attended and Class

Name of Child: First hame

Name knowh by

Last hame

Date of Birth

Name of parent(s) e.g. Mum

Dad

Home Address

Post code

Home Telephone
1.

2

Work

Mobile

First [ahguage

Male O Female O

TReligion

Please provide details Of friends or family members who are authorised to collect the child

or who Cah be contacted in ah emergency.



initiator:enquiries@playworks-childcare.co.uk;wfState:distributed;wfType:email;workflowId:3bc529fb1c594fe494819238b2f5308f


Name
Home Telephone Work Mobile
Name
Home Telephone Work Mobile
Name
Home Telephone Work Mobile

CHILD’S DOCTOR'S INFORMATION

Name

Address

Telephonhe number

Does your child have ahy known medical condition/allergies/dietary nheeds?

Does your child self administer Asthma medicationz  QYES ONO

Please give details

OYES ONO

Any other relevant information you feel staff should be aware Of.

Optional Questions (please Circle)

Are you a lone parent? OVYES ONO
Are you Claiming working tax Credits? OVES ONO
Are you Claiming Childcare Tax Credits? OVES ONO

Have you takeh up employment as a result of availability of childcarez QYES ONO

BOOKING
On which days will your child attend the Club?

Monday Tuesday Wednesday | Thursday Friday
After School |:| |:| D |:| D
WRAP [] ] [l ] []
Holiday |:| |:| |:| |:| |:|
Breakfast O O O [ O




When do you want your Child to start USINg the CIUD? Date......ccuvviiniiiiiiiiiiiiiiiiieievieiaeenes

AGREEMENT

1 understand that my child will be collected from the school during term-time and escorted
to the Club, ahd Wwill remain at the Club until collected by a hamed adult as detailed above.

1 consent to any emergency mediCal treatment hecessary during the running of the Club.
1 authorise the Club play Care Staff to Sigh any written form of consent required by the
hospital authorities if the delay in getting my sighature is considered by the doCtor to
endanger my child’s health and safety.

Please hote the routine administration of medicines is covered in the Medication Policy.

Yes Q) No (O

1 have read the terms and conditions attached and I agree to abide by the details Contained
in the terms and conditions ahd any subsequent documents regarding the Clubs policies and
procedures; SpecCifiCally the Behaviour policy, the Equal Opportunities policy, ahd the
Complaints Procedure. Copies Of these poliCies/procedures Cah be found on our website or
by contacting Playworks Head QfFicer to request a Copy.

1 understand that if a place has been booked and my Child is uhable to attend, the full fee is
payable. I understand that the hotiCe required of termination of ContracCt is ohe month.

TO the best of my Knowledge the above information is aCCcurate.

Signed Dated (Parent/carer)

Signed Dated (On behalF of Playworks Childcare [td).

Please note that your childCare requirements have NQT beeh secured until you have been
contacted by Playworks Head Office to confirtn your booking'.



TRegistration Form and ContracCt : Terms and Conditions

Playworks Childcare cares for the Children in our Charge and for the feelings and
concernhs of their parents. Playworks ChildCare [td wishes to work with you to
provide the best quality ChildCare and play opportunities in a pleasant, Caring anhd
learhing environment.

Playworks Childcare Ltd agrees that:

e« The Club will be open ih accordance with the correspondence sent to0 You upon
registration.

o All fees will be in accordance with our fees policy and payable in advance as
stated ih the payment schedule/ invoice for your child/ children.

e (Charges during absence will be in accordance with our admissions policy

o Playworks ChildCare will ensure that Children are delivered to and collected
from the school according to our arrival ahd collection policy

e Children will be handed over only to the adult(s) who have been identified on
the registration form at the end of each session

e If a child becomes ill whilst attending a session we will inform the hamed contact
and the child will be looked after ih a quiet area until collected. The child will be
observed for any worsening symptoms. The parent/Carer Will be notified verbally
the same day at the end of the session

« [Medicines will only be administered according to our medical policy

« Playworks ChildCare will endeavour t0 arrange alterhative cover in the Case of
Staff absence.

¢ Playworks Childcare will treat all Children as individuals and endeavour to meet
their specCific heeds

e Playworks ChildCare will take account of each Child’s specCial dietary needs

o In the case of emergencies, please see our emergency procedure policy

e Playworks Childcare will provide a relaxed and friendly envirohment where
Children are free to choose from a wide range Of play opportunities. Any
behaviour which is likely to lead to the safety and enhjoyment of others being
compromised will be dealt with in accordance with our behaviour policy

e Playworks childcare will make sure that all parents/Carers are aware Of any
changes to the Club’s policies and procedures.

o Playworks ChildCare will act onh any complaint as explained ih our complaints
procedure.

Playworks Childcare asks in returh that:

o You will book and pay for your child’s place in advance.
All fees are required t0 be paid monthly in advance on the 1°° of the month ahd must reach
the office no later thah 15 of the month. Payments Cah be made by Cheque, standing order,
internet banking or by childCare voucher. Alternatively You Canh telephone the office and
make payment by Credit or debit Card.
Should fees not be received by the end of the working day on the 157 of the month, a late
payment Charge Oof £10.00 per Child will be issued to your account. Should payment still hot be
received by 20 of the month, your child’s space at the Club will be withdrawn and a final
demand will be issued. Failure t0 pay following this will result in court actioh being taken
against you

o You give notification if your child is uhable to attend the Club if a place has
been reserved for them

o You pay for all booked sessions inCluding those where the child Cannot attend
e.g. for sickness and/or holidays



e You give notification if your child is unhable to attend the Club if they have
contraCted a CommuniCable or infectious disease, which is required under
health and safety legislation

e« You regularly update us Oof Changes ih authorised persons able to collect your
child, or changes in doctor’s details, Or Chanhges Of address

o You will keep us informed Of ahy Chanhges that may affect your child’s well-being

e You give a mihimum Of ohe month to termihate your ContraCt With Us.

e [ate collectioh of your child will result in a Charge being made of £5.00 for
every 30 minute period after the Club closes.

ACTIVITIES
Some of the routine activities of the Club may involve off-site Visits e.g. park. For
your child to take part ih these activities you Will be asked to sigh a consent form.

PHOTOGRAPHS

Photographs may be taken of the children for the Club’s jourhal. Specific
permission will be sought to use any photographs Or Video material if they are to be
used outside the Club premises.

Playworks ChildCare reserves the right to exclude any child should any of the above
terms and conditions hot be met.
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