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CLIENT REGISTRATION FORM
Client Details
	Clients Name:
	

	Address:

	

	Post Code:

	

	Employer’s PAYE Ref:

(on Inland Revenue yellow payslip book or other Inland revenue documentation)
	


	Contact Name:
	

	Address for correspondence:


	

	Post Code:


	

	Contact Telephone numbers:


	

	Email Address:


	


Payroll Service Requirement:

	Payroll Bureau (£4 per payslip per employee)

	Would you like Playworks to pay your employees by BACS (direct into their bank accounts)?

	YES     NO


	If yes please provide bank details for employees

	Would you like Playworks to act as an agent for Inland Revenue matters?


	YES       NO

	If yes please complete an Inland Revenue authorisation form


Processing details:
	How many employees do you want Playworks to set up? 

(£7.50 per employee)
	
	Please include payroll request forms for each employees member (complete bank details only if BACS required)

	How often do you pay your employees? 

	Weekly             Monthly

	What date/day of the month do your employees need to be paid?


	

	How many months/weeks of the year are employees paid?
(e.g. If less than 12 for monthly pay please tell us which months your employees are not paid)

	


Authorisation:

	Who is authorised to sign timesheets?

	

	What name & address should payslips be sent to?
	Client address            Correspondence address
(please circle above or complete other)
Other:



	Who should we contact in the event of a query?

Please provide telephone numbers if not already provided


	


	Any other Information?




