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Employee Starter Form – new employee
	Employee name (include title)

	

	Address

	

	

	

	

	

	Telephone number

	

	Sex

	

	Marital Status

	

	DOB

	

	National insurance number

	

	Employee Start Date


Bank details
	Account Name

	

	Sort code 
	Account number

	
	

	Bank Name & Address


Pay details 

(Please provide P45 or P46) 
	Permanent/ casual employee

	Hourly rate**
	Number of hours per week**


** These details will only be used as a comparison to the timesheets submitted
