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SUMMARY STAFF TIMESHEET
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	Name & Address of provision








	

	
	

	Period covered (Week/ Month)
	


	Staff member name
	Position/ Payroll number
	Week1
	Week 2 
	Week 3
	Week 4

	Week 5
	Total hours
	Rate per hour
	Amount Due
(Gross Pay)

	
	
	
	
	
	
	
	
	
	

	1
	
	
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	
	
	

	6
	
	
	
	
	
	
	
	
	


	Completed & Certified by 
	
	Please return to:

Playworks Childcare Limited 

Units 6 – 8 Western Industrial Estate, Lon y Llyn, Caerphilly.
CF83 1BQ

Alternatively you can Fax or Email this sheet to us. (Details opposite)
	Tel:         02920 864780

Mobile:   07703 489466

Fax :        02920 860654
Email: 

katherine@playworks-childcare.co.uk


	Signature & Date
	
	
	


Staff Changes/ Amendments/ comments
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	Name & Address of provision








	

	
	

	Period covered (Week/ Month)
	


	Staff member name
	Position/ Payroll number
	Comments

	
	
	
	
	
	
	
	
	
	

	1
	
	

	2
	
	

	3
	
	

	4
	
	

	5
	
	

	6
	
	


	Completed & Certified by 
	
	Please return to:

Playworks Childcare Limited 

50 Heol Ynys Ddu

Caerphilly

CF83 1SD  
Alternatively you can Fax or Email this sheet to us. (Details opposite)
	Tel:         02920 864780

Mobile:   07703 489466

Fax :        02920 864401
Email: 

katherine@playworks-childcare.co.uk


	Signature & Date
	
	
	


